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800. GRADUATE PROGRAMS
M.A. Degree

GENERAL. The requirements for all of the graduate degrees (M.A. and Ph.D.) are stated in the
University Graduate School Bulletin (under “Academic Regulations” and “General Requirements for
Advanced Degree” and under the Department entry for each degree). The Department must follow
University Graduate School guidelines.

400-LEVEL COURSES. MA students may not take 400-level courses in the Department for graduate
credit.

FOREIGN LANGUAGE PROFICIENCY REQUIREMENT. M.A. students must demonstrate
proficiency in one foreign language. Consult the University Graduate School Bulletin for language
requirement guidelines. For departmental languages, see https://spanport.indiana.edu/student-
portal/graduate/index.html.
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808.

REVALIDATION. Normally, a course may not be counted towards the Master’s degree requirements if
it has been completed more than five years prior to the awarding of the degree. See the University
Graduate School Bulletin for details.

EXAMINATIONS. At the beginning of each semester, the Graduate Studies Office announces the
deadlines and procedures for applying for the M.A. exams. Students taking an exam are to file an
application in the Graduate Studies Office no later than 45 days in advance of the exam date. Written
examinations in Hispanic literature, Portuguese, and linguistics will be given on ONE DATE ONLY
each fall and spring. The exam(s) will be held the first Friday of November or the second Friday of
February.

See individual program information for the format of each written M.A. exam; if the written warrants,
there is a one-hour oral examination. The oral examination must be completed within 14 days of the
written exam. Students may consult copies of previous M.A. exams through the Graduate Studies Office.
The oral exam may be conducted in English, Spanish, or Portuguese at the discretion of the committee. It
is the responsibility of the Chair of the student’s examining committee to contact the other members of
the committee to schedule the oral exam and to notify the Graduate Studies Office.

Degree requirements should be completed within two years from start of degree. M. A. final examinations
should be completed by the last semester of coursework (semester 4).

MA exam committees evaluate whether the student should be admitted to the Ph.D. program.

REPEATED EXAMINATIONS. The decision whether a student needs to retake an exam or part of an
exam rests with the examining committee. For Hispanic Linguistics, please see section 1000. At the
discretion of the MA exam committee a student who fails a portion of the exam may be given the
alternative of retaking said portion on the first business day of April with the possibility that, if they pass,
they may be accepted to the Ph.D. program and given an Alship.

APPEALING EXAM GRADES. Any student who wishes to contest an exam grade should first
discuss his or her concerns with the exam committee or committee chair. If the disagreement cannot
be resolved, the student has the option of pursuing the concerns further in this order: program director;
DGS; Department Chair; Associate Dean of the College Graduate Office.

S803, P803, C803 READING COURSES (cr. arr.). Only students who already hold the M.A. may enroll
in an 803. See section 815 for more information.

STYLE AND LANGUAGE OF PAPERS AND THESES. Hispanic Literatures and Portuguese
students should use the MLA Handbook guidelines in preparation of papers and theses in the Department.
For theses in Hispanic Linguistics, students should use the LSA style sheet or the APA manual,
depending on the advisor’s recommendation.

Ph.D. Degree

809.

GENERAL. Any student who wishes to study for the Ph.D. with a major in Spanish or Portuguese must
be approved by the Graduate Admissions Committee. Completion of an M.A. in the Department does not
in itself qualify for admission.
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The requirements for the Ph.D. are stated in the University Graduate School Bulletin (under “Academic
Regulations” and “General Requirements for Advanced Degree” and under the Department entry for each
degree). The Department must follow University Graduate School guidelines.

SELECTION. Departmental M.A. students who wish to continue beyond the M.A. must apply to the
Ph.D. program through the following internal process. The application will include: (1) A cover letter
requesting admission; (2) a statement of purpose describing the student’s specific research interests and
academic goals for doctoral study; and (3) a writing sample. The application must be submitted to the
Graduate Office by the same deadline as that for prospective students from outside the university. The
Graduate Admissions Committee will review these internal applications, consulting with other faculty
members and the students’ dossiers as needed. Students who are admitted to the Ph.D. program must pass
the M.A. examination in order to continue. Approved by Faculty Meeting on 5-1-2009.

PROCEDURES AFTER ADMISSION TO Ph.D. PROGRAM. Once granted permission to begin
working toward a doctorate, the student should consult with the Director of Graduate Studies and other
members of the Graduate Faculty about his or her program of study.

400-LEVEL COURSES. Ph.D. students may not take 400-level courses in the Department for graduate
credit.

FOREIGN LANGUAGE PROFICIENCY REQUIREMENT. Ph.D. students must demonstrate
proficiency in two foreign languages or in-depth proficiency in one language. Students should consult
with appropriate department and/or program for further details.

Ph.D. MINORS

All students in Hispanic Literatures and Portuguese are required to complete a Ph.D. minor in a topic
related to the student’s research interests. Minor requirements are determined by the minor-granting
department. Students should consult with that department’s webpage and/or DGS to ensure that all
requirements are fulfilled.

The Department of Spanish and Portuguese offers four Ph.D. minors: Catalan, Hispanic Linguistics,
Hispanic Literatures, and Portuguese. Students in the Department may elect to pursue a Ph.D. minor in
any program other than their major.

1. Ph.D. Minor in Catalan

Doctoral students may earn a minor in Catalan by successfully completing four Catalan literature courses
plus the language course (C491 or C492) for a total of 12 graduate credit hours. All courses aside from
the language course must be at the 500 level or above. A maximum of one graduate-level course in
Hispanic Literatures may be counted toward the Catalan minor, provided that at least 30% of the course’s
reading content is of Catalan origin. Such courses must be approved by the Director of Graduate Studies.
C803 Individual Readings may be counted toward the minor.

2. Ph.D. Minor in Hispanic Linguistics

Doctoral students may earn a minor in Hispanic linguistics by successfully completing four courses in
Hispanic linguistics (12 credit hours). All courses must be at the 500 level or above and approved by the
director of Hispanic linguistics. Transfer credits for courses taken elsewhere are not accepted. S803
Individual Readings cannot be counted toward the minor.

3. Ph.D. Minor in Hispanic Literatures

Doctoral students may earn a minor in Hispanic Literatures by successfully completing four Spanish-
language literature courses (12 credit hours). All courses must be at the 500 level or above and approved
by the Director of Graduate Studies. S803 Individual Readings cannot be counted toward the minor.
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4. Ph.D. Minor in Portuguese

Doctoral students may earn a minor in Portuguese by successfully completing four Portuguese courses
(12 credit hours). All courses must be at the 500 level or above and approved by the Director of
Portuguese. P803 Individual Readings cannot be counted toward the minor.

S803, P803, C803 READING COURSES (cr. arr.). Only students who already hold the M.A. may enroll
in 803. Work for the course must be completed during the semester of enrollment; incompletes are
unacceptable. 803 courses are considered as extra, above and beyond required course work.

Students interested in taking an 803 course should discuss their plans with the professor with whom they
would like to work. The latter is free to agree to direct the course, modify it or refuse it. If the professor
accepts, the student must file a petition with the Director of Graduate Studies describing the project along
with a list of readings and a description of assignments agreed upon, signed by both professor and
student. This document becomes part of the student’s file. If the readings differ from those proposed, the
Director of Graduate Studies is to be notified in writing by the student or professor by the end of the
semester. 803s can be counted as an elective course but may not be used to fulfill course requirements for
the degree. A professor may not accept more than one student a semester in 803 except by personal
request and with the approval of the Chair (see section 1501.2).

Ph.D. READING LIST. All reading lists (Hispanic Literatures and Hispanic Linguistics), approved in-
full by the examining committees, must be submitted to the Graduate Studies Office no less than two
weeks prior to the beginning of the Ph.D. qualifying examinations. Review individual program for details.

Ph.D. QUALIFYING EXAMINATION COMMITTEE. The qualifying exam committee, also referred
to as the advisory committee, should be named at least one semester before the exam. The “Appointment
of Advisory Committee” is initiated online by the student through the College at the following link:
https://college.indiana.edu/student-portal/graduate-students/academic-procedures/index.html

The student’s committee will consist of at least four members. One member from within the Department,
in consultation with the program director, will be named Chair. At least two other members must be
members of the graduate faculty. In order to broaden the expertise on a given topic and increase the
diversity of disciplinary perspectives on the same topic, doctoral students in Spanish and Portuguese may
invite one (but not more than one) approved HISP adjunct faculty to serve as a departmental member on
their Ph.D. qualifying exam and/or dissertation committees. (This is in addition to selecting one faculty
member [internal or external] to represent the Ph.D. minor on these committees.) Review individual
program for details.

Ph.D. QUALIFYING EXAMINATION. The Ph.D. qualifying exam must be taken no later than the
semester following the completion of all graduate coursework (see individual major for program details);
exceptions must be approved by the Director of Graduate Studies. The written exams and the oral must all
be taken within one semester — fall or spring — excluding final exam week.

In the event of the absence of any member of the student’s major committee at the time of the oral
examination, phone or zoom may be chosen. If participation by phone/zoom is not possible, a proxy must
be named by the absent faculty member. Sufficient notice should be given to the selected proxy in order
to read and evaluate the written portions. The Graduate Studies Office must be notified of proxy no less
than one week prior to the first exam date.

Committee members are free to call on other colleagues for questions for exams or for their participation

in reading the exams. Students, likewise, are free to consult with the members of the committee
individually before and after the exam.
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823.

824.
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ELECTRONIC EXAMINATIONS. Students will be permitted to use one of the Department’s
computers during the written examination. It is the responsibility of the student or a member of the
committee to check with the Graduate Studies Office to reserve use of a computer.

Students should bear in mind that they are responsible for backing up their file while they work. Students
will be provided with a flashdrive to save their work as they progress. At the end of each session, the
proctor will retrieve the flashdrive and download the exam in the Graduate Studies Office. Paper copies
will be offered to the student, and each member of the examining committee, if requested. Otherwise e-
copies will be sent. If an electronic exam is sent to the student, the student will send it in a Word doc to
the Graduate Services Coordinator.

REPEATED EXAMINATIONS. A decision about whether a student needs to retake an exam or part of
an exam rests with the examining committee. Ph.D. exams may be retaken only once. The date(s) for the
repeated examination(s) will be selected by the student in consultation with the examining committee and
must be approved by the Director of Graduate Studies no less than one week prior to the examination
date. In order to assure availability of the examination room and computer, please notify the Graduate
Studies Office as early as possible.

S80S, P805S THESIS CREDIT. After completing 30 hours of coursework for Hispanic Literatures, 30
hours of coursework in Portuguese, and 33 hours of coursework for Hispanic Linguistics beyond the
M.A., and having additionally fulfilled all doctoral-level coursework requirements (Ph.D. minor,
language proficiency), a Ph.D. student may continue taking either course work or dissertation credit hours
or a combination of the two. See requirements for each program.

REVALIDATION. A course may not be counted toward Ph.D. degree requirements if it has been
completed more than seven years prior to the passing of the qualifying examination. See the University
Graduate School Bulletin for details.

STYLE AND LANGUAGE OF PAPERS AND DISSERTATIONS. Students should use

the MLA Handbook guidelines in preparation of papers and the thesis in the Hispanic Literatures and
Portuguese programs. For theses in Hispanic Linguistics, students should use the LSA style sheet or the
APA manual, depending on the advisor’s recommendation.

ENROLLMENT AFTER QUALIFYING EXAMINATIONS. ENROLLMENT AFTER
QUALIFYING EXAMINATIONS. Ph.D. students who have passed the Ph.D. qualifying examinations
must be enrolled every fall and spring semester until completion of the degree. On-campus students who
have SAA appointments (as Als or RAs) must enroll in regular courses, or S805 or P805, for a minimum
of nine credit hours per semester. SAAs who have accumulated 90 credit hours are eligible to enroll for a
minimum of six credit hours. Students who have successfully completed their qualifying examinations
and accumulated 90 credit hours qualify for G901 enrollment. On-campus students who have
accumulated 90 credit hours or more (including dissertation credits), passed their qualifying examinations
and are not serving as Associate Instructors may also enroll in six credit hours of G901 or at least one
credit hour of dissertation credit, S805 or P805. Off-campus students must enroll in absentia for a
minimum of one credit hour, S805 or P8035, or six credit hours of G901. Registration in G901 is limited to
six semesters; once the sixth semester of G901 has been completed, students must enroll in at least one
credit hour of S805 or P805 until completion of the degree. Note: Before registering for G901, students
should check with the Graduate Studies Office for registration eligibility, authorization, eligibility for
insurance benefits, etc. Students are responsible for their own registration and must contact the Graduate
Services Coordinator prior to the registration period.

ADMISSION TO CANDIDACY. Graduate students should note that admission to a Ph.D. program is

not equivalent to admission to candidacy. This is granted only after the qualifying examinations have
been passed and other requirements have been met.
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825.

Ph.D. DISSERTATIONS.

1.

Upon successful completion of the qualifying and oral exams the student will be formally admitted to
candidacy for the Ph.D. degree. All transfer of credits (if any) from other institutions should be
approved and recorded. The student will initiate the Nomination to Candidacy for the Ph.D. Degree at
the following link: http://graduate.indiana.edu/academics-research/graduation.shtml. (See line 3 under
Ph.D. Students)

After admission to candidacy for the Ph.D. degree, a Research Committee will be appointed by the
Director of Graduate Studies after consultation with the student. The committee will consist of a
Chair, who will be primarily responsible for directing the student's work on the dissertation, at least
two other faculty from the Department, and one of whom may be an adjunct faculty. See the
University Graduate School Bulletin entry on the Research Committee for stipulations on the
composition of this committee.) The Research Committee is often the same as the qualifying
examination committee, but need not be.

After consultation with all members of the Research Committee, the student initiates the online
Nomination of Research Committee form through the University Graduate School at the following
link: http://graduate.indiana.edu/academics-research/graduation.shtml (See line 5 under Ph.D.
Students) A copy of the dissertation proposal is required to be attached to the online form . Once the
dissertation proposal has been routed for approval by the Director of Graduate Studies, a copy of the
proposal is circulated among the Departmental tenured/tenure track faculty for comments. The
proposal circulated among faculty will be the shortened one-to-two page English version required by
the Graduate School along with the bibliography of the full version. The longer version will be
available upon request from the Graduate Studies Office. This step must occur at least six months
before the defense of the dissertation. (See University Graduate School Bulletin under “Research
Committee.”)

When a first completed draft of a dissertation has been approved by the Chair of the student's research
committee, a hard copy of this draft will be submitted to each member of his/her committee. Email
copies, attachments, etc. are not to be submitted to committee members unless approved beforehand.
This need not be a ‘clean’ copy but it must be legible, and not cause the reader undue effort. The
members of the research committee will offer critiques and suggestions. These may concern only
chapters or parts of chapters or they may cover the entire dissertation.

The deadline for submission to the committee of the draft referred to in section 4 above (i.e., the draft
previously approved by the Chair) is no less than 30 days before the date the student expects to
defend the dissertation. It is essential that the members of the committee be given sufficient time to
make suggestions and to see the modifications prior to the defense. Approved by faculty meeting,
January 2018.

Preparation of the final draft of the dissertation shall not begin until it has been tentatively approved
in its entirety by all members of the research committee.

For the policy on style and language, see Section 823 and consult the UGS webpage for Theses &
Dissertations http://graduate.indiana.edu/theses-dissertations/index.shtml

The student must receive acceptance of his or her dissertation within seven years after passing the
qualifying examination. Failure to meet this requirement will result in the termination of candidacy
and of the student's enrollment in the degree program. Any student whose candidacy lapses will be
required to apply to the University Graduate School for reinstatement before further work toward the
degree may formally be done. See the University Graduate School Bulletin for details.

If a dissertation director resigns a professorship at IU to go to another university, a new departmental
faculty member is to be made director or co-director. Should the committee change for any reason, a
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902.

903.
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90s.

student must initiate a “Ph.D. Research Committee Change” in One.JU
(https://one.iu.edu/task/iub/phd-research-committee-change) for approval.

DISSERTATION DEFENSE.

1. When the dissertation has been tentatively approved by all members of the research committee, a date
will be set for the student's final exam (i.e., the defense of the dissertation). It is the responsibility of
the Chair of the student's dissertation committee to contact the other members of the committee and
schedule the oral defense and to notify the Graduate Studies Office about the date of the defense.
Students should read carefully the entry in the Graduate Bulletin under “Ph.D. Degree” subheading
“Dissertation.”

2. The student must initiate the Ph.D. Defense Announcement in One.IU
(https://one.iu.edu/task/iub/phd-defense-announcement). The E-Doc must be approved by the Ph.D.
Recorder at least 30 days before the scheduled defense. Information for University Graduate School
requirements including "The Guide to the Preparation of Theses and Dissertations" can be found on
their webpage https://graduate.indiana.edu/thesis-dissertation/index.html

3. In the event of the absence of any member of the student’s major committee at the time of the
dissertation defense, participation by phone/video conferencing may be chosen. If participation by
phone/video conferencing is not possible, a proxy must be named by the absent faculty member.
Sufficient notice should be given to the selected proxy in order to read and evaluate the written
portions.

4. Before the Ph.D. degree can be conferred, the Graduate Services Coordinator must receive a ProQuest
receipt showing that a hard-bound 8.5x11 version of your dissertation has been ordered for the
department. At this point, R grades will be removed and degree will be conferred.

900. HISPANIC LITERATURES
ML.A. Program

M.A. COURSE REQUIREMENTS. A minimum of 30 credit hours in departmental courses numbered
500 or higher. Students must take a minimum of four Hispanic literature courses at the 500-level. Up to 6
of the 30 credit hours may be in Catalan or Portuguese graduate courses at the 500-level or higher. All
Als must take S517.

FOREIGN LANGUAGE PROFICIENCY REQUIREMENT. M.A. candidates must demonstrate
proficiency in one foreign language other than Spanish. Please check the department webpage for
language proficiency requirements http://www.indiana.edu/~spanport/graduate/proficiency.shtml and the
University Graduate School Bulletin for guidelines. Foreign languages outside of Spanish, Portuguese,
and Catalan, will have language requirements listed on their departmetal websites.

M.A. READING LIST. A copy of the M.A. reading list is available online on the department website

M.A. EXAMINING COMMITTEE. The M.A. examining committee is made up of three members. The
student, in consultation with the Director of Hispanic Literatures, chooses all three members of the exam
committee based on the student’s chosen areas of specialization. The Chair of the committee will be
named by the student. See Section 805 for further details.

FINAL EXAMINATION. The M.A. final exam in literature will be prepared by the literature faculty.
For further guidelines on the exam procedure consult the Graduate Studies Office and see Section 805 of
this manual. Copies of previous M.A. exams are available from the Graduate Studies Office.
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906.

907.

908.

909.

909.1

909.2

909.3

FINAL EXAM FORMAT. This Hybrid exam seeks to find a balance between a generalist exam and
initial specialization by field. The goal is to demonstrate both a general proficiency in all fields and an
initial exploration of three areas of possible future specialization.

The generalist exam will be based on a reduced reading list in all eight fields offered by our Department.
The generalist exam will be an in-house 3-hour exam, based on questions submitted by all Hispanic
Literatures faculty and compiled by the Director of Hispanic Literatures. It will consist of 2 essays and
IDs.

The specialist exam will be based on the three fields each student chooses to specialize in and on the
specialist reading list in those fields, along with the works on the generalist list for those fields. It will be
a take home exam, consisting of essays to be written over the course of three days. The questions
will bring together the three fields chosen and place them in dialogue with each other, and will
concentrate on issues/topics based on the student’s interest in the fields as well as ask for a command of
the fuller canon (using the MA lists for each field). The exam will have two general essays and one that
incorporates textual analysis. Each essay should be a maximum of four pages. The specialist exam will
be written by the exam committee, with a member (chosen by the student) from each of the fields
represented.

Within two weeks of the completion of the generalist and specialist exams, the committee chair will
schedule a one-hour oral exam.

Doctoral Program

Ph.D. COURSE REQUIREMENTS. A minimum of 90 credit hours is required for graduation. If
appropriate to the field, a maximum of 30 credit hours may be transferred from an external M.A. degree.
A minor is required with credit hours, as specified by the minor department, but in any case with a
minimum of 12 credit hours. Ph.D. students must take a minimum of 18 credit hours in Hispanic
literature courses numbered 500 or higher (S512 and S517 do not count as literature courses, but S504
does count). Students must take at least one S708 and S512. All Als must take S517. Any one graduate
course in Catalan literature/culture may count towards the 18 major credits requirement of the Ph.D. for
Hispanic Literatures. Students must have a minimum of 60 credit hours of coursework to be eligible for
the qualifying examinations. Once all coursework requirements are completed, the remaining credit hours
may be fulfilled by thesis credit hours.

FOREIGN LANGUAGE PROFICIENCY REQUIREMENT. Ph.D. candidates must demonstrate
proficiency in two foreign languages other than Spanish or one foreign language in depth. If the student
completed a language proficiency requirement while doing the M. A., this may be counted as one of the
languages. Consult with specific department or program for guidelines.

FACULTY MENTOR. During the first year after starting the Ph.D. program and in consultation with
the Director of Graduate Studies, the student chooses a faculty mentor. The mentor is not necessarily the
person who will become the dissertation director. This mentor will help the student develop areas of
specialization and a plan for the ensuing three or four years. Students are encouraged to meet with their
mentor at least once a semester.

Both the mentor and mentee should adhere to the guidelines established in the Mentor Guidelines
document.

In addition, the student must complete the Annual Progress Report and have the mentor, director of the
student’s program, and the DGS sign it.

In order to help further the student’s progress and professionalization, all graduate students are urged to
attend 6 out of the 8 Department’s monthly Professionalization Workshop Series.
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911.
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ADVISORY COMMITTEE (QUALIFYING EXAM COMMITTEE). Students approaching
completion of their course work for the doctorate should meet with the Director of Hispanic Literatures
to name a committee to supervise the qualifying examinations. A qualifying exam committee should be
named at least one semester before exams are to begin (no later than semester six). Committees must be
comprised of a total of four faculty members. The members, to be approved by the Director of Graduate
Studies, will consist of a chair from the Department (designated by the student), two additional members
from the Department (one of whom may have adjunct status in the department), and a representative of
the minor field. A faculty member cannot serve as both a major and minor member, unless approved by
the Director of Graduate Studies. The student must initiate the “Appointment of Advisory Committee”
online through the College at the following link: http://college.indiana.edu/graduate/office/record.shtml

The qualifying exam committee will write the exams, evaluate the answers, and give the oral (see Section
913 for exam procedures). The committee may request questions from colleagues; any member of the
graduate faculty has the right to read any student's exam; any faculty member who wishes to attend may
do so and may even take part.

Ph.D. READING LIST. In consultation with the Advisory Committee, the student should prepare a

three-part reading list on an area of research or on a topic that s/he expects to develop in the dissertation.

The student will present this reading list to her/his candidacy committee for approval. See the Graduate

Studies Office for examples. (The reading list should not duplicate the M.A. list unless some works are

directly necessary.) The list should include three sections:

1. Primary materials: the text or body of texts that will form the subject matter of the dissertation,
including the appropriate critical corpus on these texts.

2. Contextual materials: a body of texts that provide a context for studying the primary texts. This
category might include history, literary history, period, and genre.

3. Theoretical/Methodological texts: a body of texts covering theoretical or methodological issues that
will be useful for the student’s research area/topic.

Ph.D. QUALIFYING EXAMINATION FORMAT. The PhD exam will take place during the course
of one semester and will commence at the beginning of a fall or spring semester. The PhD exam will
consist of the following components: (1) a pre-prospectus and three separate lists of primary, secondary,
and theoretical works; (2) three take-home essays related to the student’s lists of primary, secondary, and
theoretical works; (3) an oral defense of the pre-prospectus and essays; (4) a dissertation prospectus; (5)
an oral exam of the dissertation prospectus. At least one question from the written examination must be
answered in Spanish.

Timeline

At the beginning of the last semester of course work, if not earlier, a student will consult with her/his
advisor and compose one list each for primary, secondary, and theoretical works related to her/his
dissertation topic. The lists should be completed and circulated to the dissertation committee, and, ideally,
approved by the full committee by the end of that same semester. In cases where a student is unable to
complete the lists and have them approved by the committee during the last semester of coursework, s’he
is expected to do so within the first month of the semester after completing course work. Collectively, the
lists should not exceed 15 pages, and each list may vary in pagination according to the discretion of the
student’s director. The lists should reflect how the student’s dissertation topic is linked to one or more
fields and engages with prevailing debates or concepts in one or more fields.

During the semester after completing course work, the student will prepare for the exam with reading and
will submit a pre-prospectus to the exam committee for approval. The pre-prospectus should detail: (1)
how the lists represent a major field of study and the debates within that field; and (2) how the student
foresees her or his dissertation contributing to those debates. The pre-prospectus should not exceed five
pages, double-spaced. The exam lists and pre-prospectus are intended as an exploratory exercise to help
students formulate dissertation topics and to consider the organization of the dissertation.
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The exams should take place at the start of the semester following the approval of the student’s pre-
prospectus. The student will write the three take-home essays during the second week of a semester. The
exam format will consist of questions prepared by the advisory committee and submitted to the Director
of Hispanic Literatures at least two weeks prior to the first written exam. Students will answer one of two
questions given for each of the three exams (primary, secondary, and theoretical) and will have one week,
from Monday until Friday, to complete the three sections of the exams. Each essay should not exceed
eight pages, double-spaced, not including a bibliography.

No later than three weeks after the student completes the essays (week 5 of a semester), the student and
committee will convene for an oral exam during which they will discuss the student’s written exams and
pre-prospectus. If the committee decides that the student’s exams, pre-prospectus, and/or oral exam is not
adequate, the student will not continue with the exam process. The student may restart the PhD exam
process the following semester.

No later than four weeks after the oral defense (week 9 of the semester), the student should submit a
dissertation prospectus to the committee. No later than two weeks after submitting the prospectus (week
11 of the semester), the committee and the student will convene for the prospectus defense.

The prospectus should develop in more detail the pre-prospectus and, when useful, draw upon the oral
defense of the written exams and pre-prospectus. The prospectus should not exceed ten pages, double-
spaced, not including the bibliography. A rubric for the dissertation prospectus follows:

(1) Section One: “Contribution to the Field.” This section should include a working dissertation title and
an opening paragraph that offers a concise argument/thesis for the dissertation. Subsequently, the student
should describe how the thesis project dialogues with a larger body of scholarship and proposes to make
an original contribution to one or multiple fields.

(2) Section Two: “Research Method and Theoretical Approach.” This section should include a theoretical
overview of the dissertation project that takes into consideration the following questions: Which theories
are employed and why? How will these inform the readings of specific primary texts and why? Will this
theoretical framework require an adaptation of theories in order to study the texts, events, or cultural
objects examined in the dissertation?

(3) Section Three: “Overview of Chapters.” This section should provide a synopsis of each chapter in the
dissertation. For each chapter, make clear the focus/main issues studied as well as the primary texts (i.e.,
literature, film, etc.) and specific theories used to study these issues.

(N.B. These questions should guide the composition of the prospectus, rather than be answered in a kind
of ‘bullet-style.”)

If necessary, a student may submit a revised prospectus and seek approval from the committee within
three weeks (week 14 of the semester) after the prospectus defense. The need to revise the prospectus and
the manner in which the prospectus will be assessed are at the discretion of the committee.

The following timeline summarizes the PhD exam process during a semester:
Week 2: Student takes written exams;

Week 4/5: Oral defense of exams and pre-prospectus;

Week 9: Student submit prospectus to committee;

Week 10/11: Oral defense of prospectus;

Week 14: If necessary, student submits revised prospectus

The following additional timeline provides a template for progress to degree. In general, there will be
about five semesters of coursework, a semester for exam preparation and development of the pre-
prospectus, a semester for the PhD exams, and a year and a half for writing the dissertation:

1) Last Semester of course work: student begins consulting advisor about lists, pre-prospectus, and
composition of exam committee. Student also consults models of dissertation prospectus and forms an
exam committee; student completes exam list by the end of the semester.
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913.

914.

915.

916.

2) First semester after last semester of course work: student prepares for exam and submits pre-
prospectus.

3) Second semester after last semester after course work: student takes PhD exams.

4) Third Semester/Summer: student begins writing dissertation and continues for an estimated time of 18
months to finish.

5) Defense, Revisions, Job Market (year 5).

Ph.D. QUALIFYING EXAMINATION PROCEDURES.

1. The Chair of the committee will invite the representative of the minor field to contribute to the written
examination and to attend the oral examination. If the minor representative wishes to waive his/her
participation, the Chair of the committee will request that the minor representative send written notice
to the Graduate Studies Office.

2. The Chair of the committee will make sure that the complete exam, approved by the entire exam
committee, is delivered to the Department Graduate Services Coordinator no later than one week
before the exam date. If questions are submitted late, the date of the written examination will be
automatically postponed.

3. The Chair of the committee will assume responsibility for scheduling the oral exam upon the
successful completion of the written portions. In the event of the absence of any member of the
student’s major committee at the time of the oral examination, a proxy must be named by the absent
faculty member. Sufficient notice should be given to the selected proxy in order to read and evaluate
the written portions (see section 817).

4. One member selected by the Chair of the committee should be present at the beginning of the first
written portion of the exam or available by phone. The Graduate Services Coordinator is instructed
not to give exams to a student unless a faculty member is available to answer questions.

5. Copies of the written exam and paper will be given to all committee members and to the student prior
to the oral exam.

6. After successful completion of the qualifying examination, the student will be nominated to

candidacy.
The student’s Doctoral Advisory Committee will sign the departmental Completion of Ph.D.
Qualifying Examination Form which will be approved by the DGS. The student must then initiate the
online Nomination to Candidacy form through the UGS: http://graduate.indiana.edu/academics-
research/graduation.shtml (Line 3 under Ph.D. Students)

RESEARCH/DISSERTATION COMMITTEE. By the end of the semester following the successful
completion of the oral exam, the student must establish a dissertation (research) committee. The
committee will be comprised of four members: three members, including the chair, from the Department
(one of these members may have adjunct status), and a representative from the minor field.
All Chairpersons of research committees and directors of research must be approved to direct
dissertations. If, however, special expertise in an area is held by a faculty member not yet approved to
direct dissertations, the departmental Chairperson may request that the Graduate School approve this
individual as chair or director of the committee.

Ph.D. DISSERTATIONS. See Section 825.

DISSERTATION DEFENSE. See Section 826.

1000. HISPANIC LINGUISTICS
ML.A. Program
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1001.

1002.

1003.

1004.

1005.

ML.A. COURSE REQUIREMENTS. A minimum of 30 credit hours, 21 of which must be in Hispanic
Linguistics. Up to nine credit hours may be from other academic departments with approval of the
Director of Hispanic Linguistics. Students are encouraged to explore their interests outside the
department. All Als must take S517, Methods of Teaching College Spanish.

FOREIGN LANGUAGE PROFICIENCY REQUIREMENT. M.A. students must demonstrate
proficiency in one foreign language other than Spanish. Please check the department webpage for
language proficiency requirements https://spanport.indiana.edu/student-portal/graduate/language-
proficiency/within-dept.html and the University Graduate School Bulletin for guidelines, and consult the
Director of Graduate Studies. Foreign languages outside of Spanish, Portuguese, and Catalan, will have
language requirements listed on their departmental websites.

M.A. READING LIST. A copy of the M.A. reading list is available online as well as in the Graduate
Studies Office. In cases where more than one list is available, students must clarify in writing to the
Graduate Office and committee members which list they will be working with at least one week prior to
the M. A. written examination.

M.A. EXAMINING COMMITTEE. The M.A. exam in Hispanic Linguistics will be prepared by the
faculty members of the Hispanic Linguistics program. A three-member committee consisting of
departmental faculty will be set up for each individual examination. In consultation with the Director of
Hispanic Linguistics, a student will select three areas in which to be examined (see description of areas in
1005). The Director of Hispanic Linguistics in consultation with the student will then select appropriate
faculty members to examine the student in each of these areas, and will also select a committee chair. In
the event that a single faculty member is selected to write more than one area of the examination, or
should it be necessary to choose an examiner from outside the Department, a third member of the
Hispanic Linguistics faculty will be chosen to serve as a reader so that there are always three faculty
members from the Hispanic Linguistics Program on each committee. The committee chair then submits
the committee membership to the Graduate Studies Office for final approval.

M.A. FINAL EXAMINATION. The M.A. examination consists of two parts. The first part of the exam
consists of a six-hour sit-down written exam in three areas, selected by the student from the following
options: 1) pragmatics, 2) phonology, 3) second language acquisition, 4) syntax, 5) sociolinguistics. Each
area selected by the student will be covered in a two-hour exam, written by a faculty member with
expertise in that area. That faculty member is responsible for the evaluation of that portion of the exam.
To pass the written exam a student must score a minimum of 80 percent in each area. Failure to pass any
area of the written exam requires that the unsatisfactory area of the exam be retaken the following
semester when the M.A. exam is offered again. A failed portion of the written exam may be retaken only
once.

The second part of the exam is a one-hour oral exam. Only students who pass all three areas of the written
exam will take an oral exam. The oral exam may be scheduled prior to passing all areas of the written
exam; however, this does not guarantee that the oral exam will take place. The oral exam may include any
material covered by the M.A. reading list in that area. Students should not bring any materials to the
exam. Upon arrival, a copy of his/her own exam will be provided. Students must pass all three areas of
the oral exam. If the student does not pass the oral exam, it may be retaken only once the following
semester provided that the student did not fail any portion of the written exam. If the student fails the oral
exam (after retaking any area of the written exam), it cannot be retaken, and the MA examination is
considered failed.

Admission to the Ph.D. is contingent on having passed the MA final examination. Students who wish to
continue in the Ph.D. program should consult Section 810 of this manual for the policy.

Doctoral Program
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1011. Ph.D. COURSE REQUIREMENTS. 90 credit hours required for graduation. Sixty-three (63) hours of
course credit (of which up to thirty hours in Hispanic Linguistics may be applied from the M.A.):
12 credit hours in Hispanic Linguistics (9 hours at the 600-level, 3 hours at the 700-level. NOTE: these
four courses must be drawn from at least three of the five MA examination areas of study [see section
1005] and must be taken in residence); 12 credit hours in the student’s research area; 12 credit hours in
second area; 9 credit hours in a third area; a minimum of 15 hours of thesis credit (S805/G901). The 12
credit hours in Hispanic Linguistics can be used to fulfill distribution requirements in the 3
aforementioned areas of concentration. The student will finish his/her coursework in a maximum of 7
semesters. (Modifications to existing requirements were approved by faculty vote on 4-14-17).

1012. FOREIGN LANGUAGE PROFICIENY REQUIREMENT. Ph.D. students must also demonstrate
proficiency in two foreign languages other than Spanish. With the approval of the Director of Hispanic
Linguistics and the Director of Graduate Studies, a student may substitute equivalent course work in
computer science or statistics for one of the languages. Students may also complete in-depth proficiency
in one language. See University Graduate Bulletin and consult with the Graduate Studies Office for
proficiency requirements for each language.

1013. FACULTY MENTOR. During the first year after starting the Ph.D. program and in consultation with
the Director of Graduate Studies, the student chooses a faculty mentor. The mentor is not necessarily the
person who will become the dissertation director. This mentor will help the student focus on his/her area
of research and will lay out a basic plan for the ensuing three or four years.

1014. ADVISORY COMMITTEE (QUALIFYING EXAM COMMITTEE). During the seventh semester
(or one semester prior to the completion of course work), the student, in consultation with the Director of
Hispanic Linguistics, selects an examination committee chair to oversee the qualifying examinations.
The candidate and the Chair of the examination committee then confer on the selection of other members
of the exam committee and submit the names to the Department Graduate Studies Office. The
Committee will be composed of three members from the department, one of whom will serve as Chair.
The fourth member, representing one of the areas of interest, may be from within or from outside the
Department. See Section 816 for exam committee membership. The student must initiate the
“Appointment of Advisory Committee” online through the College at the following link:
http://college.indiana.edu/graduate/office/record.shtml

1015. Ph.D. READING LIST. For each of the three areas of interest chosen, the student, in consultation with
each of the committee members, will develop a reading list for each area (major area, second area, third
area). These lists must be approved by the respective Advisory Committee members and submitted to
the Graduate Studies Office prior to the first exam.

1016. Ph.D. QUALIFYING EXAMINATION FORMAT. The qualifying examination for Hispanic
Linguistics consists of four parts: a written take-home exam for each of the three areas and a 2-hour oral
exam following successful completion of all written portions of the exam. The take-home exams will be
one week in length and require a maximum of 30 double-spaced type-written pages in 12-point Times
New Roman with one-inch margins. This page limit excludes tables and figures, even when located
throughout the text, as well as references and appendices should they be necessary. The number of
questions and their format will be at the discretion of the examiner(s).

1017. Ph.D. QUALIFYING EXAMINATION PROCEDURES.
1. In the seventh or eighth semester, the student will take the Ph.D. qualifying exams based on their
approved reading lists. The exams for each area will be written by one or more of the committee
members.
2. Successful completion of the written portions of the qualifying exam requires an evaluation of
“satisfactory” in the second and third areas, and an evaluation of “excellent” in the major area. Failure to
pass any area of the written exam requires that the unsatisfactory area(s) of the exam be retaken the
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1018.

1019.

1020.

following semester. When the student has successfully passed all three written portions of the Ph.D.
qualifying exam, the oral exam will be scheduled. The Chair of the committee must notify the student in
writing of the results of the written exam no less than one week prior to the oral exam. If the student does
not pass the oral portion of the exam, the committee may request that the student re-write all or part of the
written exam in preparation for the re-take of the oral. If the student does not pass the oral exam, it may
be retaken only once the following semester provided that the student did not fail any portion of the
written exams. If the student fails the oral exam (after retaking any area of the written exam), it cannot be
retaken, and the Ph.D. qualifying examination is considered failed.

3. The written and oral portions of the qualifying exam must take place within one semester. There is no
other restriction on the allowable intervals between portions of the exam. If a student must re-take a
portion of the exam this re-take must be completed during the following semester.

4. With the successful completion of the three written portions and the oral portion of the Ph.D. exam, the
student‘s Advisory Committee will sign the departmental Completion of Ph.D. Qualifying Examination
Form which will be approved by the DGS. The student must then initiate the online Nomination to
Candidacy form through the UGS: http://graduate.indiana.edu/academics-research/graduation.shtml (Line
3 under Ph.D. Students)

RESEARCH/DISSERTATION COMMITTEE. By the end of the semester after successful completion
of the Ph.D. qualifying exam, the student must establish a dissertation committee (known as the Research
Committee), consisting of at least three members from the Department of Spanish and Portuguese and at
least one more member, from within or from outside the Department of Spanish and Portuguese. (See the
Graduate Bulletin entry on the Research Committee for stipulations on the composition of this
committee.) The Research Committee is often the same as the Ph.D. exam committee, but need not be.
All Chairpersons of research committees and directors of research must be approved to direct
dissertations. If, however, special expertise in an area is held by a faculty member not yet approved to
direct dissertations, the departmental Chairperson may request that the Graduate School approve this
individual as chair or director of the committee.

DISSERTATION PROPOSAL.

In the semester after the establishment of the Research Committee, the student will work with the
members of this Committee to draft a dissertation proposal. The proposal should include a review of the
relevant literature on the topic chosen by the student, research questions, hypotheses, and methodology. It
may need to include results from pilot studies as well.

DISSERTATION PROPOSAL DEFENSE.

When the dissertation proposal is developed to the satisfaction of the Research Committee members, the
student will defend the proposal before the Committee in a session open to the public. In this defense, the
review of relevant literature, research questions, methodology (including research instruments, pilot
studies, and analytical tools where appropriate) will be examined. Upon the satisfactory defense of the
proposal the committee will submit a signed departmental Dissertation Committee and Approval form to
the Graduate Studies Office. The student will incorporate any necessary changes to the proposal before
beginning the dissertation.

Once the dissertation proposal has been successfully defended, the student must initiate the online
Nomination of Research Committee form through the UGS: http://graduate.indiana.edu/academics-
research/graduation.shtml (Line 5 under Ph.D. Students) to which a one- to two-page abstract of the
proposal must be attached.

In the event of the absence of any member of the student’s major committee at the time of the oral
examination, participation by phone/video conferencing may be chosen. If participation by
phone/videoconferencing is not possible, a proxy must be named by the absent faculty member. Sufficient
notice should be given to the selected proxy in order to read and evaluate the written portions. Only one
committee member may be absent.
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1021.

1022.

1101.

1102.

1103.

1104.

1105.

1106.

PH.D. DISSERTATIONS. See Section 825.

DISSERTATION DEFENSE. See Section 826.

1100. PORTUGUESE
M.A. Program

M.A. COURSE REQUIREMENTS. A minimum of 30 credit hours, 20 of which must be in Portuguese.
Up to 10 credits may be taken in another area with approval of Director of Portuguese Program. Als in the
Department must take S517.

FOREIGN LANGUAGE PROFICIENCY REQUIREMENT. M.A. candidates must demonstrate
proficiency in one foreign language other than Portuguese. Please check the department webpage for
language proficiency requirements (https://spanport.indiana.edu/student-portal/graduate/language-
proficiency/within-dept.html) and the University Graduate School Bulletin for guidelines. Foreign
languages outside of Spanish, Portuguese, and Catalan, will have language requirements listed on their
departmental websites.

ML.A. READING LIST. Students will compile a list of readings with the assistance of the M. A.
examining committee members (see 1104).

M.A. EXAMINING COMMITTEE. The M.A. examining committee is made up of three members. The
student, in consultation with the Director of Portuguese, chooses the members of the examining
committee. See Section 805 for further details.

FINAL EXAMINATION. The M.A. final exam in Portuguese will be prepared by the Portuguese
faculty. The Chair of the committee will be named by the student. For further guidelines on the exam
procedure consult the Graduate Studies Office and see Section 805 of this manual.

FINAL EXAM FORMAT. The M.A. examination is a 6-hour exam divided into three sections: essay
questions, identifications, and a textual analysis. Copies of previous M.A. exams are available in the
Graduate Studies Office.

Doctoral Program

1107.

1108.

1109.

1110.

Ph.D. COURSE REQUIREMENTS. A minimum of 90 credit hours is required for graduation. Students
must have a minimum of 63 credit hours of coursework to be eligible for the qualifying examinations [the
credit hour requirement was changed from 75 per faculty vote, 09/25/16]. Of these 63 credit hours, 30

credit hours may be applied from the M.A. and 12 credit hours may consist of minor coursework in a
related field.

FOREIGN LANGUAGE PROFICIENCY REQUIREMENT. Ph.D. students must demonstrate
proficiency in two foreign languages other than Portuguese or in-depth proficiency in a single language.
See University Graduate Bulletin and consult with the Graduate Studies Office for proficiency
requirements for each language.

FACULTY MENTOR. Students are advised and mentored by the Director of the Portuguese Program.

ADVISORY COMMITTEE (QUALIFYING EXAM COMMITTEE). The exam committee will
consist of at least four faculty members who are representative of the areas covered in the two exams,
including a faculty member from the student's minor field. They will be approved by the Director of
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1112.

Graduate Studies after consultation with the students and faculty members proposed. One member,
designated by the student, will serve as Chair of the committee. The student is required to appoint the
Advisory Committee online through the College: http://college.indiana.edu/graduate/office/record.shtml

Ph.D. QUALIFYING EXAMINATION FORMAT. The qualifying exam will consist of two written
exams of six hours each and an oral exam, if the written exam warrants. At least one question from the
written examination must be answered in Portuguese and at least one question must be answered in
Spanish (if the second concentration is Spanish). All students will be held responsible for both a literary
period and a genre to be chosen from the following lists:

Genre: Prose, Drama, Poetry

Period: Middle Ages, Renaissance and Baroque, Eighteenth and Nineteenth
Centuries, Twentieth and Twenty-First Centuries.

The area of specialization will be the point where these choices intersect. In the example below, the
student is specializing in Renaissance and Baroque theater:

GENRE — Prose Drama Poetry
PERIOD |
Middle
Ages
Renaissance
& Baroque Theater
XVIII &
XIX
Centuries
XX & XXI
Centuries

In addition to the Lusophone area, students will normally choose either Spanish America or the Spanish
Peninsula as a second area. Students should make their selection of areas in consultation with their
advisor and the Director of Graduate Studies.

Ph.D. QUALIFYING EXAMINATION PROCEDURES.

1. Students are expected to have completed course work for the Ph.D. by the semester in which they
take the qualifying exams; exceptions must be approved by the Director of Graduate Studies. Students
should not take more than six credit hours of course work in that semester.

2. The Ph.D. qualifying examination must be taken no later than the semester following the completion
of a total of 63 hours of graduate credit (including the M.A.). The two written exams and the oral
must be taken within one semester. A maximum period of two weeks may separate each of the two
written examinations; once the sequence of exams is started, it must be completed within thirty days.
The oral exam must follow within the same semester and generally not more than two weeks after the
last written exam.

3. The Chair of the committee will invite the representative of the minor field to contribute to the written
exam and to attend the oral exam. If the minor representative wishes to waive his/her participation,
the Chair of the committee will request that the minor representative send a notice to the Graduate
Services Coordinator.

4. The Chair of the committee will make sure that the complete exam, approved by the entire exam
committee, is delivered to the Department Graduate Services Coordinator no later than one week
before the exam date. If questions are submitted late, the date of the examination will automatically
be postponed.

5. The committee Chair should ensure that all committee members have agreed on the administrative
procedures before the exam.
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1114.

1115.

1116.

1117.

6. One member selected by the Chair of the committee should be present at the beginning of each exam
or available by phone. The Graduate Services Coordinator is instructed not to give exams to a student
unless a faculty member is available to answer questions.

7. Copies of the written exams will be given to all committee members and to the student prior to the
oral exam.

8. After successful completion of the qualifying examination, the student will be nominated to
candidacy. The student’s Doctoral Advisory Committee will sign the departmental Completion of
Ph.D. Qualifying Examination Form which will be approved by the DGS. The student must then
initiate the online Nomination to Candidacy form through the UGS:
http://graduate.indiana.edu/academics-research/graduation.shtml (Line 3 under Ph.D. Students)

RESEARCH/DISSERTATION COMMITTEE. By the end of the semester following the successful
completion of the oral exam, the student must establish a dissertation committee. The committee will be
comprised of four members. All Chairpersons of research committees and directors of research must be
approved to direct dissertations. If, however, special expertise in an area is held by a faculty member not
yet approved to direct dissertations, the departmental Chairperson may request that the Graduate School
approve this individual as chair or director of the committee.

DISSERTATION PROPOSAL. Once a dissertation committee has been established, the student
must present a dissertation proposal. Once it has been approved by the dissertation committee, the
departmental dissertation committee proposal approval form should be turned in to the Graduate Office
for DGS approval. The student must initiate the online Nomination of Research Committee through the
UGS to which a one- to two-page English version of the proposal must be attached. This E-doc must be
approved by the UGS at least 6 months before the student plans to defend.

Ph.D. DISSERTATIONS. See Section 825.

DISSERTATION DEFENSE. See Section 826.
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	6. Promotion to Teaching Professor Criteria and Procedures: The Chair will invite each Senior Lecturer to have an annual conversation with about their progress towards promotion to Teaching Professor, if they so choose. Around the fifth year in the ra...
	A. Criteria for Teaching Professor: Promotion from the rank of Senior Lecturer to Teaching Professor is reserved for those NTT faculty who display exemplary achievement in the areas of teaching and pedagogical leadership. Teaching activities may inclu...
	For a positive promotion evaluation, a senior lecturer must be rated as excellent in the area of teaching on a scale that includes the following categories: excellent, very good, effective and ineffective. Although research and/or service activities m...
	a) Evidence of teaching excellence: Evidence of outstanding teaching should be drawn from a variety of sources and perspectives, including but not necessarily limited to: peer evaluations of classroom teaching; documented continuous refinement and imp...
	b) Evidence of pedagogical leadership: Measures of pedagogical leadership include, but are not limited to: development of instructional approaches, curricular materials, and assessment instruments that are used or referenced by others in the field; cu...
	While an overall ranking of excellence in teaching for promotion to Teaching Professor does not require that the candidate demonstrate outstanding accomplishments in each and every area of classroom teaching and pedagogical leadership, the overall bod...
	c) Research and service in support of teaching: While promotion to Teaching Professor will be based solely on the candidate’s performance in the general category of teaching, any research, creative activity, or service that contributes to the teaching...
	Teaching-related research need not be focused on teaching per se; any research that demonstrably advances instructional practices and improves instructional outcomes could be seen to enhance a candidate’s profile. Such research must be published in re...
	Evidence of service in support of teaching might include contributions to the department, College, university, profession, and community. In any of these contexts, the service should make a demonstrable contribution to student learning and/or instruct...
	B. Procedures
	a) Referees: In the spring semester prior to the year when the promotion case is to be considered, the Chair of the Department will consult with members of the department and, when appropriate, the relevant members of any center with which the faculty...
	Referees should hold a rank comparable to or above the rank being sought (Teaching Professor, Full Professor, Full Professor of Practice or Full Clinical Professor, and in exceptional cases, Associate Professors) and have the appropriate expertise to ...
	b) Candidate’s Statement: The candidate is required to complete and submit a draft of their personal statement to the department Chair no later than May 15th prior to promotion consideration. This teaching statement should describe the impact of the c...
	c) Evaluation of Teaching Excellence, Pedagogical Leadership and Research and Service in Support of Teaching
	For the assessment of excellence in teaching, we prioritize the creation and delivery of classroom instruction as demonstrated through the following materials:
	1. Numerical student course evaluations;
	2. Student written evaluations;
	3. Peer evaluations;
	4. Curriculum development, if applicable, including any original pedagogical materials
	For the assessment of pedagogical leadership, we prioritize the following:
	5. Pedagogical excellence: leadership positions in teaching, awards or formal recognition of teaching excellence, unsolicited student feedback, etc.;
	6. Professional development: attendance or presentations at conferences, classroom innovations, pedagogical research, professional activities beyond the university, special workshops or training, etc.
	7. The development of significant mentorship relationships. In the case of promotion from senior lecturer to teaching professor, we expect that such activities will constitute a significant element of the teaching-related activity. Such mentoring acti...
	a). Graduate student supervision of teaching;
	b). Undergraduate mentoring (service learning, study abroad, student clubs and associations, award nominations, etc.);
	8. Teaching publications and original curricular materials circulated beyond the department.
	d) eDossier: The Chair of the Department is responsible for ensuring that the eDossier is compiled correctly; no promotion candidate should be expected to prepare their own eDossier without the assistance of departmental staff or the oversight of the ...
	All rank-appropriate faculty have the right and responsibility to review the eDossier prior to the departmental vote.
	The Chair will provide a current list of items required for the eDossier to all senior lecturers.
	e) Promotion Committee and Report: During the spring semester, and prior to the deadline by which the promotion case must be submitted, the Chair works with the candidate and the advisory committee to select a review committee that has the appropriate...
	• an evaluation of the candidate’s teaching record, pedagogical leadership,and contributions beyond the Department consisting of a discussion of teaching metrics that includes the numerical student evaluation scores, written comments, and peer reviews...
	• a summary and evaluation of both the external and internal referees’ assessment  (one that avoids long quotations from the letters themselves); and,
	• an evaluation of department, university, professional, and community service as related to teaching (local, national, and international), and, if applicable, of research as related to teaching.
	The review committee report must conclude with a recommendation to the department regarding promotion to Teaching Professor on the basis of teaching excellence and pedagogical leadership. The committee report will be made available to all rank-appropr...
	The review committee report should not be edited in response to the departmental deliberation and vote. The Chair’s letter must describe the discussion and deliberation in the department meeting and vote, capturing the range of assessments presented a...
	f) Department Meeting and Vote: The Department will hold a meeting early in the Fall semester to consider its promotion recommendation for the candidate. The Chair is responsible for presiding at the meeting and for ensuring that there is ample time t...
	Following discussion, members vote by secret ballot on whether to recommend promotion based on excellence in teaching. Prior to the vote, the Chair will review campus criteria and requirements for a vote in support of the candidate solely on the categ...
	When all ballots have been submitted, the votes will be tallied by the Chair’s secretary/fiscal officer, and the Chair will inform the rank-appropriate faculty members of the results. The anonymity of the individual votes will be maintained, although ...
	g) The Department Chair’s Review: After the department vote, the Chair of the Department writes a separate statement. The statement includes a description of the department’s deliberations and an account of the discussions in the meeting that might ex...
	h) Degree of Candidate Access to File: According to Indiana University policy, all eDossier materials including review letters must be shared with the candidate upon request at any time in the review process. Candidates may add new material to the eDo...
	713. GUIDELINES FOR ADVISOR-GRADUATE STUDENT INTERACTIONS IN THE COLLEGE  OF ARTS AND SCIENCES.
	The success of every graduate student in the College of Arts and Sciences depends in part upon the role of                  the student’s advisor. Whether they work together in a lab or a research team, meet in a seminar, or consult periodically in of...
	These guidelines embody many of the best practices used by other institutions and professional societies.       They are intended to provide principles for establishing an effective and productive advisor-student relationship that relies on trust, cou...
	Faculty Research Advisors should:
	 promote an environment that is intellectually stimulating and free of harassment;
	 be supportive, equitable, accessible, encouraging, and respectful;
	 recognize and respect the cultural backgrounds of students;
	 be sensitive to the power imbalance in the student–advisor relationship;
	 set clear expectations and goals for students regarding their academic performance, research activities and progress;
	 discuss policies and expectations for work, either as teaching assistants or research assistants, including work hours, vacation time, and health contingencies;
	 meet regularly and often with students to provide clear feedback on research activities, performance, and progress;
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	 acknowledge that some students will pursue careers outside of academia and/or outside their research discipline and assist them in achieving their chosen career goals;
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