Office of the Registrar - Bloomington

eGrade Change Instructor Initiated

Indiana University has developed an electronic grade change (eGrade Change) process to allow instructors to submit grade
changes online. Here’s how:

Using eGrade Change
1. Login to One.lU (https://one.iu.edu) 7. Alist of students and their grades will display. Select
Search for grade change in the search bar. the student.
Submit eGrade Change Please select the Student for your request.
(Instructor) 10 items found, displaying all items.1
+ (AllU Campusesj Select? Name ID Units Grade Grading Basis Grading
[c | Doe,David Edward loogooi1ane |3 A (GRE | raded
e © i Do Erik Edward ooo0p22222 |3 A GR1 Graded
!?- Doe,Grace Kalhrm 0000033333 | 3 F GRL Graded
. . . F DoeHannah Lee 0000044444 | 3 A- GRL Graded
2. .Cth the heart icon to set as a Favorite for easy access B lowinieor  |iwess|s = |od T
in the future. [7 | DoeJohn Frank 0000077777 |3 |8 GR1 Graded
ir_' [ Doe Katehm Maurgan 00o009EEaS: | 3 A- GR1 Graded
. - | Do kyle James .0000099999 | 3 ..n.. .,_—,R‘._ -Gv dad
3. Select the term for the grade you would like to change. el . i i
Ir" Doe Luke Robart 0000010101 | 3 A GRE Graded
Instructor Initiated Grade Change [€]11]OonMagsn Lyon 000001112 |3 |ge | GRe Graded
continue back,
Instructor: [nstructor, John
Please select the Term for your request. 8. Click continue
& items found, displaying all items.1
[EAlacKn,_Yebw . Iesition 9. Select the new grade from the drop down box.

[F Summer 2007 | Southeast

=

Spring 2007 Southeast

| 10. Select the reason for the change from the drop down
Fall 2006 Southeast

'u|'

| | box and enter additional information in the rationale
[T Summer 2006 | Southeast bOX.
[F Spring 2006 | Southeast
[T Fall 2005 Sautheast Current Course Information:
| Name | 1 |units|Grading Basis|current Grade
| |oooooes |4 | GR1 2
COMVEIn ue — A 1 L

“You are requesting a grade change from a A- to a A+
for the reason of Miscaloulation of Grade

Rationale for grade change (required and viewable by student & approvers):

4. Click continue

5. Select the class for which the grade needs to be
changed.

I have reviewed the grade change request and wish to proceed.

Instructor Initiated Grade Change

Rationale must be provided in text box above

Instructor: Instructor, John E— - —
Institution: Southeast [ submit for approval | [ back |

Term: Summer 2007

*
Note: Ifa grade of FN is selected you must enter the date of last
ROSTER(S) NOT AVAILABLE FOR GRADE CHANGE UNTIL ROSTER STATUS IS APPROVED AND POSTED

Ploase select Chass for your request. attendance.
s.:mn Course Title |Subject Catalog Nbr Class Nbr,  Career | Scn_nm Roster Status 1 1 Clle the usubmit for approvaln button tO ﬁnalize the
CREATIVE WRITING | ENG-W | 203 10820 | Undergraduste | Summer Session 1| Approved and Postad ! .
TECH REPORT WRITING | ENG-W | 234 11538 .Undergruduq!e | Satenar Seesion 1| Approved nd Posted requeSt- The requeSt Wlll be rOUted Via WOI'kﬂOW fOr
)| G - ' ' necessary approvals.

. 12. Once the request is submitted, a confirmation page
Note: Only rosters in approved and posted status are available to change. will display with your changes and the document ID.
Use it to track the progress of the grade change in

workflow.
6. Click continue

13. Once the request is approved and applied to the
student’s record an email is sent to the instructor of
record and the student.
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https://onestart.iu.edu/



