Faculty AFTER Trip Form

Name: 30 day deadline to provide receipts after trip
Account:
Trip Begin Date: Trip Begin Time:
Trip End Date: Trip End Time:
From City:

From Country / State:
To City:
To Country / State:

Business Purpose:

Are you claiming Per Diem? Yes No

Were meals provided? Yes No

Which dates & meals provided:

Was Personal Time involved? Yes No

Which dates for personal time?

Total Number of Receipts:
Amount of Each Receipt

Airfare
Lodging
Registration
Taxi
Luggage
Parking
Train
Rental Car
Fuel

Tolls
Other
Other

Notes:


tander
Highlight
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